"Please note that the KYC Application Form and overleaf instructions should be printed on the same page (back to back). If printed separately then both the pages should be attached and signed by the applicant."
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Know Your Client (KYC) /
Application Form (For Non-Individuals Only) *“g=° Application No. :

Please fill in ENGLISH and in BLOCK LETTERS with black ink  GVL

A. Identity Details (please see guidelines overleaf)

1.Nameof A pplicant (Please w rite complete name asper C ertificate o f Incorporation / R egistration; | eaving o ne b ox b lank b etween 2 w ords. Please d o n ot a bbreviate t he N ame).

2. Date of Incorporation / / PHOTOG RAP H

Place of Incorporation
Please affix
3. Registration No. (e.g. CIN) T— assport
Date of commencement of business / / size photograph of
Authorised Signatory

4. Status Please tick (&) [ Private Ltd. Co. ~ [] Public Ltd. Co. ~ [] Body Corporate ] Partnership ~ [] Tust / Charities / NGOs and sign across it

Lle Ol CJHuF [ aop [ Bank [ Government Body [ ! Non-Government Organisation
L] Defence Establishment [ Body of Individuals [ Society ~ [1 LLP [| Others

5. Permanent Account Number (PAN) (MANDATORY) Please enclose a duly attested copy of your PAN Card

B. Address Details (please see guidelines overleaf)

1. Address for Correspondence

City / Town / Village Postal Code
State Country

2. Contact Details
l. (Off.) l. (Res.)
Mobile Fax
E-Mail Id.

3. Proof of address to be provided by Applicant. Please submit ANY ONE of the following valid documents & tick (&) against the document attached.
[[] *Latest Telephone Bill (only Land Line) [ fLatest Electricity Bill []*Latest Bank Account Statement []Registered Lease / Sale Agreement of Office Premises
] Any other proof of address document (as listed overleaf).
*Not more than 3 Months old. Validity/Expiry date of proof of address submitted / /

4.Re gistered Ad dress ( If di fferent f rom ab ove)

City / Town / Village Postal Code
State Country

5. Proof of address to be provided by Applicant. Please submit ANY ONE of the following valid documents & tick () against the document attached.
[[] *Latest Telephone Bill (only Land Line) [f*Latest Electricity Bill [ ]*Latest Bank Account Statement []Registered Lease / Sale Agreement of Office Premises
[C] Any other proof of address document (as listed overleaf).
*Not more than 3 Months old. Validity/Expiry date of proof of address submitted / /

C. New Other Details (please see guidelines overleaf)
1. Gross Annual Income Details Please tick («): [ |Below 1 Lac [ ]1-5 Lac [ ]5-10 Lac [ 110-25 Lac [ 125 Lacs-1 Crore [ |> 1 Crore

2. Net-worth in *. as on (date) / /

3. Name, PAN, DIN/UID, residential address and photographs of Promoters/Partners/Karta/Trustees/w hole time directors
(Please use the Annexure to fill in the details)

4. Is the entity involved/providing any of the following services [ IYES [[INO
- For Foreign Exchange / Money Changer Services [ |YES [ INO - Gaming / Gambling / Lottery Services (e.g. casinos, betting syndicates) [ |YES [ |NO
- Money Lending / Pawning [ ]YES [[INO

5. Any other information:

DECLARATION

IWe hereby declare that the details furnished above are true and =~ NAME & SIGNATURE(S)
correct to the best of my/our knowledge and belief and I/we undertake

to inform you of any changes therein, immediately. In case any of the OF AUTHORISED
above information is found to be false or untrue or misleading or PERSON (S)
misrepresenting, |am/we are aware that I/we may be held liable for it.

Place: Date:

FOR OFFICE USE ONLY

AMC/intermediary name OR code Seal/Stamp of the intermediary should contain

Staff Name
[[] (Originals Verified) Self Certified Document copies received Designation
N f the Organizati
[] (Attested) True copies of documents received amee . ¢ Viganzation
Signature

Date




INSTRUCTIONS / CHECK LIST FOR FILLING KY C FORM

A. IMPORTANTPOINTS:

1.
2.

SefattestedcogyofPANcadis mardabryforallcliens.

Copies of all the dacuments subnitted by the appli@nt shoud be sdf-attested and
accampnied by originals for verification In case the original of any dacument is nat
produed for veification then the copies shodd be properly attested by ertities
authoizedforattesingthedoumants asperthebebwmertionedist.

If anyproof of identty or addes is in a forign language then trandationino Endish
isrecpired.

Name & addes of theapgi@nt mertimedon the KYC fom, shaild math wit the
doumatayproofsubmited

If coreporderce & pemarentaddes are diferent then proofs for bot hawe to be
submited

Sokprepreta mugmaletheapgiationinhisindvidud name & capaciy

For non+esidents and foreign natiorals,(allowed to trade subjed to RBI and FEMA
gudelines), cay of passpat’/ACCard/CiCard and owerseas addiess prod is
mardabry

For foreign ertities CIN is optioral; and in the absen@ of DN na for the directors,
thdrpaspatcopyshauldbegiwen.

In case of Merchant Navy NR's, Marine’s declaration or cetified copy of CDC
(ConthuaisDixhageCettificate)istobesubmited

. For opering an accaurt with Depasitary patidpant or Mutual Fund for amrin or

phooopy of the Sthool Leaving CertifiateMark sheet issued by Higher Seconchry
BoardPasspotof MirorBirthCettificatemus beproviced.

. Poltially Expcsed Persons (PEP) are defined as individwals who are or have been

entrusted with poninent  public fundiors in a fordgn caurtry, eg, Heads of
States orof Gowerrmerts, serior politiians serior Goverment/judcid/nilitary officers,
senor exeatves of state owned capomtions inpatant pditicd paty
officials etc

B.  Proof of Identity( POI): Lit ofdoumatsadmssibkas Proofofldentty:

1.

PAN card with photograph. This is a mandatory requirement for all
applicants except those who are specifically exempt from obtaining PAN (listed in Section D).
UnuedentfiationNunber(UD)(Aadhar)Passpot/\bte IDcad/Divingliens.
Idertity card/ dacument with applant’s Photo, issued by any of the fdlowing:
Cental/Sate Goverment and its Depatments, StatubryReguatary Authoiities,
Pwbic Sector Undetakings Schedded Comnercial Banks, Public  Finandal
Instituions  Cdleges affiliated to Unersities Professioral Bodies such as ICA
ICWAL, ICS, Bar Cowncl etc, to thér Menbes; and Credit cadsDelit caids issuedby
Barks

C. Proof of Address (POA): Lst of documents admisibe as Prod of Addess:
(*Documertshavnganexprydate shauldbevalidonthedat of submision.)

1.

PasspottAoters Idertity Card/Ration Card/Regstered Lease or Sadle Agreenert of

8.

ResdenceDivingLiene/RatMaintenarcebil/hsuane Copy.

Utlity bils like Telephae Bill (orly lard lire), Electicity bil or Gas bil - Notmoe than
3morthsold

BarkAcourt StatenmentPassbodk - Notmoethan 3 morthsold

Sdf-dedaration by High Court and Suprerre Coutt judges giving the new addess in
reped ofthdrownacourts

Prod of addess issued by any of the fdlowing: Bank Manages of Schedued
Comnercial Banlks/Schedued Co-Opeative Bank/Multinatiora Foreign
Banks/Gazetted Office/Natary pwblic/Hected representatives to the Legilative
Assemlby ParliamentDaunensissuedoyanyGow. orStaturyAuthoity

Idertity card/cbaurrent with addess, issued by ary of the fdlowing: Central/State
Govermaent and its Depatments, StatutoryReguatory Authorities, Publc Sector
Urdetakings Schedded Comnercial Banks, Public Finandal InstituionsColeges
affiliated to Uniesities and Prdessional Bodes such as ICA, ICWAI, ICS, Bar Cowuncl
etc,tothdrMenbes.

For Fll/sub accaurt, Power of Attarney given by Fll/sub-accourt to the Custodans
(which are duy naarized andbr apostied or consularised that gives the registered
addes shaildbetalen.

Theprafofaddesinthenaneofthespaisemaybeaceped.

Exemptions/darifications to PAN
(*Suffcentdoumentayevderceinsugpot ofsud clamstobecoleded)

1.

vk wnN

In case of transactions urdetaken on behdf of Central Goverment andbr State
GowermerntardbyofficalsapmirtedbyCoutseg.Offical liquichta; Coutre®iveretc
Inwestorsreddinginthestateof Sikkim
UNenitiesmutilatealagencesexemptframpayngtaresfilingtaxreturrsininda.
SIPofMutialFurdsupbRs50,000/-pa.

In case of institutiond clients, namdy, Flls Mfs, VCFs FVCls, Schedued Comnercial
Banks, Mutilateral and Bilateral Devdopnert Finandal Instituions State Induwstrial
Devdopnent Corportions Insuance Companies regstered with IRDA and Public
Finandal Instituion as deined urde section 4A of the Commnies Ad, 1956,
Custodans shall veify the PAN card details with the original PAN card and provide
dul cettifiedcopesofsuhveifiedPANdetils totheinernedary

List of people authorized to attest the documents:

1.

Natary Pwblc Gazetted Office; Manage of a Schedded Comnercial/Co-operative
Bank or Mutinationd Foreign Banks (Name Desigration & Seal shoud be affixed on
thecopy).

In case of NRs, authotized officials of owerseas branches of Schedded Comnercial
Banks regitered in India, Notary Pubic Cout Magitrate Judge Indian
EnmbassyLonsulate Geneal in the caurtly where the client resides are pernitted to
attestthedoumants

F. Incase of Non-Individuals, additional documents tobe obtained from norrindividuals, over & above the POI & POA, as mentioned below:

Types of entity

Documentary requirements

Corporate

Copy of thebabne sheets for thelast 2 finandal yeas (to be submited evey yea)

Copy of latest shae hobirg patem indudnglist of all thae hoHirg cortrd, eitherdiecty or indrectl; in the conpary in tems of SEB
taleower Requlations duy cettified by the conpary seaetaryWtole time diecorMDto be submited evey yea)

Phdogaph PO} POA PAN and DIN nunies of whde tirre diecorstwo diecbors in chage of dayto day opeations

Phdogaph PO} POA PAN of indvidud pranotrs hoblirg cortrd - either dilecty or indrectly

Coges of the Menprandum andArtickes of Assocation and cettificate of inorpmation

Copy of theBoad Rewltion forinwestmert in searties maket

Autoised signabres list with specinen signatures

Partnership firm

Copy of patneship deed

Phaogaph PO} POA PAN of Partnes

Authoised signabres list wit specinen signatures

Copy of thebabne sheets for thelast 2 finandal yeas (to be submited evay yea)
Cettificate of regstation (for regstered patnashp fims ony)

Copy of thebabne sheets for thelast 2 firandal yeas (to be submited evey yea)
Cettificate of regstration (for regstered trust only) Copy of Trug deed

Trust
Y List of trustees cettified by maraging tristeesCA
Phaogaph PO} POA PAN of Trugees
PAN of HUF
HUF Dee of dedaration of HUFLkt of comrenes

Phaogaph PO} POA PAN of Karta

Bark pas-book’bank statenentin the nane of HUF

Unincorporated
Association or a body of individuals

Proof of ExstencegCansitution doument

Reolution of the maraghg bod/ & Powe of Atorrey granted to transact busness on its betalf
Authoized signabres list with specinen signatures

Banks/Institutional Investors

Copy of the corstituion'regisration or anrual reporbdance sheet for thelast 2 finandal yeas
Autoized signabries list with specinen signaures

Foreign Institutional
Investors (FIl)

Copy of SEB regstration cettificate

Autoized signabrees list with specinen sighatures

Army/Government Bodies

Sef-certficaion on letethea

Autoized signabres list with specinen signatures

Registered Society

Ligt of Maraghg Commitee menbes

Copy of Regstration Cettificate uncér Sodeties Regstration Act

Commitee replution for pesors authoised to act as authoised signabries with specinen signatures
True copy of Sodety Rukes and Bye Laws cettified by the CharmanSeaetary
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